
 

Submitting an offer in OptiBuy 

Upon opening the opportunity you will have the option to indicate your intention to 
participate using the “Intend to Participate” button. 

 

Bidders can navigate through the event using the “Checklist” menu on the left hand side of 
the screen. 

The item “Review Event Details” gives an overview page of all of the Event Contents, 
including each of the questions requiring a response. Starting with the “Introduction” 
section, Bidders shall navigate and respond to each question requiring a response, either 
via text field, drop down list selection, or document upload. 

The item “Submit Lots/Line Items” requires Bidders to select the lot(s) for which they want 
to submit an offer by selecting the tick box. Bidders can also choose between US Dollar 
and Euro currency using the dropdown menu under the heading “Event Bidding Currency”. 

 

After responding to all of the Bidders can submit their response by navigating to the 
“Submit Response” screen and following the on-screen instructions. 


